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Republic of the ﬁbxhppines‘ - ;
Bepartment of Chucation 14 AUG 2023
REGION XI — TN
SCHOOLS DIVISION OF DAVAODEORO [RE C K LIVED |
Office of the Schools Division [ -

Superintendent
14 August 2023

DIVISION MEMORANDUM
0SDS-2023- 687

DESIGNATION OF OFFICER-IN-CHARGE WHILE THE SDS IS ON HOME VISIT
ON AUGUST 14, 2023

TO: NORBERTO S. MANLANGIT, MPA
Administrative Officer V
Department of Education
This Division

1. In view of the Home Visit of the undersigned on August 14, 2023, you are
hereby designated as the Officer-In-Charge of the Division of Davao de Oro.

2. Please see attached Division Memorandum No. 335, s. 2023 dated April 13,
2023 entitled: “Designation as Officer-In-Charge (OIC) in the Office of the
Schools Division Superintendent”, for your reference and proper guidance.

3. For your information and strict compliance.

—=_

CRISTY C. EPE
Schools Division Superintendent

Encl.: As stated
Reference:
FN: Officer-In-Charge, OSDS

Address: Capitol Complex, Brgy. Cabidianan, Nabunturan, Davao de Oro

Contact N0.0951-387-1728 (TNT); 0915-399-7779 (Globe)

Email Address: davaodeoro@deped.gov.ph Doc Ref Code | PAWIME020 T Rev | 00
Website: www.depeddavaodeoro.ph Effectivity 091222 Page | 10f 1
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Begariment of Eucation
REGION X3
SCHOULS DIVISION OF DAVAO BE DRO
Office of the Schouols Diviston: -
Superintendent

Apiit 18,2023

‘} 'J' EIHW Ak
oo 3835 52003
DESIGNATION AS OFFICER-IN-CHARGE {OXC) TN THE OFFICE
OF THE SCHOOLS DIVISION SUPERINTENDENT

To = QIC-AssistankSchonls Division Buperintendent.
Chief Education Sapervisor
Fducation Program Supervisors
PablicSchodls Distdick Supervisors)

Disﬁ*icthoramaﬂngEﬁnci‘paIssﬁm .
PyblicElenientary and Secondasy Scheol Heads
Puiblic Bletitentary and Secondaty School Teachers
Heards of Scctions/Tnits
All Others Concerned

1. Inthoexigency of the seovire and for amooth and orderly aperation of the Office, the
destaration of officers anffiner-Tn-Charge fOIC) e the Office ; i
Superintendentof the Depactment of Bducation - Division of Davao de Oro, whenever
¥he Schools Division Jupesintendent is on oificlal business/official Bime, and on leave
of absenve, shall be in the following order of sucoession, 1o wils

AREYISE. LIV PHE.

Chief Bdacation Supervisor

Cunricniwn Tmplemeniaiion Division (CID)
OIC:Asst Schools Division Supasintendent

NORBERTO S, MANEANGIT R MBA
Administrative Offcen'VF

9, Inaddition to fhe nsnad functions attached to the position, the designated Officeosin-
Charge ((IC) shali perform the following fimetons:

4} Repressnt ihe SDE i any activity whise her prestocs is expected; zegnired and
Jeemed tmporiont;

1) Sign.commmnications and approve administrative and fipuncial acfons delegated
o the Schopls Division Superintendent piustant o existing DepBd Issiances,
exceptappointents and tenser/manignaent ol parsomndl.

aAddrass Capitol Complax, Brgy Cabidiamen, Nabunturan, Davas de Oro
Contact No.5551-387:1725 (1T} 10153857779 {Gloke)

Emall Addmss: davacdeaka@depet.gotbh Y R
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Philipgines
Deparinert of Omcation
REGION XTI
SCHOUOLS DIVISION OF DAVAC DE ORD

Ofiic: obthe Schoals Division
Soperinfendent

b} Approve/sign Travel Authority for Official Travel and Trip Ticdket:

b:2) Approve/sign Application for Leave (Form 6);

b:3) Approve/sign Monthly Payroll Worlshestand Reportof Service (oxm 7);

b.4) Approte Pusdhese Reguest FR), Parchass Grder (PO), Obligation Bequest
{OBR), Requiest for Cagh Adearte for School Maintenmeeand Other Operating Expenses
(MOGE), Disburssment Voucher, not exceeding Fhree Fhundred Thowsand Pesos
@suo,%{%mwmb aedd

sign. Obligation Request and Disbursement: Voudher for monthl

eyt emplyees ’

5.6} Approve/sign Yistof Die and Demandiable Accounts Payable-Advice to Debit
Aczount: (LDDAP-ADA), Advice of Checks fsued' and Cancalled (ACIC), and Payroli
Crediting Systern Validation (PaCSVal):

b.7) Approvefsign Reqmest for Fanding Requiverents to DBM and other similer
Enaneidlrequesis end for reports;

b8} Approvefsign Provident loan not exceading OneHondred Thonsand Pesos
(PIO0,06D:00); zmdl

b.9) Sppridvefsizn seports requesied by othet oversight egencies such as fhe Civil
Service Commission. (CEC), Coppmilssion. on Audit (COA), Buréan of Treastny (BT3),
Government: Service Insurance System (GSI5), Phillfedlth, Home Reveloprment Mutual
"Fund (Fae-TBIG Fund).eln-

3. Thedesipnated OFC shall sign officiat comespondenca ds follovrs:

By anfhority of the
Schools Division Saperinterdent;

(g
itron Tidh
S

4. Al other isswamices and provisions of issusmces which ere inconsistent with the
aforsmentioned ate vepesled drmodified accordingly.

B, TheOICshalfrendera reportofall sigred documents duting thelr termas OIT,
8. Tromedinte disieminason of fhis Memaranttom Is desireds

/"{//

CRISTY C.EPE, CESE
Schools Division Snperintendent:

Addressytapite] Coples, Bray, Cabiidanan, Nabuntuwrn, DaveodeOra
Coniaet mmaw—mmm,sass—miarm
Brnait Sedipess: davagicoro@depaigovph
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