Republic of the Philippines

Bepartment of Education | 30 AUC 208
REGION XI | EEZYA
SCHOOLS DIVISION OF DAVAO DE ORO R Emﬁﬁﬁvvgj

Office of the Schools Division
Superintendent

August 30, 2023

DIVISION MEMORANDUM
No. 120 ¢ o003

REVISED SIGNATORIES AND OTHER MATTERS ON OFFICE PERFORMANCE
COMMITMENT AND REVIEW FORM (OPCRF) AND INDIVIDUAL COMMITMENT
AND REVIEW FORM (IPCRF) OF NON-TEACHING AND
RELATED TEACHING PERSONNEL

To : Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors/
District Coordinating Principals
Public Elementary and Secondary School Heads
Teaching and Non-Teaching Personnel
All Others Concerned

1. Effective CY 2023, the authorized signatories on Office Performance Review and
Commitment Form (OPCRF) and Individual Performance Commitment and Review
Form (IPCRF) of Non-Teaching and Related Teaching Positions are as follows:

a. Office of the Schools Division Superintendent (OSDS)

- . Section/Unit/ Approving
Position Title Office Rater Authority
Ancillary Services/
Attorney III ILepal Urit ASDS SDS
Finance Section/
Accountant III Acsounting Halt ASDS SDS
Information Ancillary Services/
Technology Officer I | ICT Unit ASDS SDS
Administrative Administrative
Officer V Services Section S S5
Administrative Finance
Officer V Section/Budget Unit Sl i
Administrative
Administrative Services Section (Cash, | Administrative ASDS
Officer IV Personnel, Records, Officer V
Supply Unit)
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Republic of the Philippines

Bepartment of Education
REGION XI
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

. . Section/Unit/ Approving
Position Title Office Rater Authority
Administrative Adnymstra‘aye Administrative
; Services Section/ . ASDS
Officer II . . Officer V
Payroll Services Unit -
Administrative Adrr}1nlstratlye Administrative
. Services Section/ . ASDS
Officer 11 . . Officer V
General Services Unit |-
Administrative Einance Section/ Administrative ASDS
Assistant I, 11, I1I Budget Unit Officer V
Administrative Finance Section/
Assistane 1T, I Accounting Unit Acseurtant Il ASDS
.. . .. . Administrative
Administrative . Administrative .
. Other Offices ) Officer V
Assistant I, TI1 Officer IV )
(Admin)
SDS, ASDS, Admin Administrati
Administrative Aide | (Cash, General Administrative Offr.rum:\s] atve
VI (Clerk III) Services, Personnel, Officer IV 1ce.r
(Admin)
Records, Supply)
Administrative Aide 182 (i'vnillrflzls.sg:cttli‘:; / Administrative Administrative
1II & IV (Driver) ) . Officer 11 Officer V
General Services Unit
Administrative Aide ;ﬁzgsg;t;\;en / Administrative Administrative
I (Utility Worker) General Services Unit Officer II Officer V
b. Curriculum Implementation Division (CID)
- ; Section/Unit/ Approving
Position Title Office Rater Authority
. ) Curriculum
giueefr\};licigfatlon Implementation ASDS SDS
P Division (CID)
Kinder, Araling
Education Program Panhp‘u'na‘m, Engiish, Chief Education
S . EsP, Filipino, S s SDS
upervisor MAPEH, Math, upervisor
Science, TLE
Pl.lbll'C Schools . District Office Chief E'ducatlon SDS
District Supervisor { Supervisor
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R epublic of ti]_l‘ Philippines
Bepartment of Education
REGION XI
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

g . Section/Unit/ Approving
Position Title Office Rater Authority
Administrative Adn}mlshatlye Administrative
: Services Section/ . ASDS
Officer II . . Officer V
Payroll Services Unit
Administrative Adrr}lnlstratlye Administrative
. Services Section/ . ASDS
Officer 11 . . Officer V
General Services Unit
Administrative Finance Section/ Administrative ASDS
Assistant [, 11, 111 Budget Unit Officer V
Administrative Finance Section/
Assistant II, III Accounting Unit ageouniant Ul 805
L s ; . . Administrative
Administrative . Administrative i
. Other Offices . Officer V
Assistant II, TIT Officer IV )
(Admin)
SDS, ASDS, Admin Administrati
Administrative Aide | (Cash, General Administrative Offi mv attve
VI (Clerk III) Services, Personnel, Officer IV 1ce'r
(Admin)
Records, Supply)
Administrative Aide é\e (ivn;ireu;g:;g;i / Administrative Administrative
I & IV (Driver) ' ) ) Officer II Officer V
General Services Unit
Administrative Aide g\eivn;zzlssg:c?ivoi / Administrative Administrative
[ (Utility Worker) General Services Unit Officer 11 Officer V
b. Curriculum Implementation Division (CID)
i . Section/Unit/ Approving
Position Title Office Rater Authority
. . Curriculum
gslcaei\];lic:z;:at1on Implementation ASDS SDS
P Division (CID)
Kinder, Araling
Education Program Panhp‘l,x_na.m, Englich, Chief Education
Supervisor B, Filipiva, Supervisor oLk
uperv MAPEH, Math, up
Science, TLE
Plzlbh'C Schools . District Office Chief E.d.uca’aon SDS
District Supervisor Supervisor
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Republic nf ti);‘. lenilippixlts
Bepartment of Education

REGION XI
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

- . Section/Unit/ Approving
Position Title Office Rater Authority
Education Program | Alternative Learning | Chief Education ASDS
Specialist 11 System (ALS) Supervisor
Librarian 11 Library Hub fabiet Ed ucation ASDS
Supervisor
Project . .
Development Learning Resource ghlefrgd ucation ASDS
Officer 11 HpervIsor
.. . . . . Administrative . .
Administrative Aide | Office of the Chief . Chief Education
. . Officer IV .
VI (Clerk III) Education Supervisor Supervisor
(Personnel)
¢. School Governance and Operations Division (SGOD)
o g Section/Unit/ Approving
Position Title Office Rater Aoy
Chief Ed ucation School Governance and | ASDS SDS
Supervisor Operations Division
Educa’a‘on Program (SGOD) Chief E'ducatlon SDS
Supervisor Supervisor
Medical Officer Tl | School Health Chief Education | g1
Supervisor
Engineer III Education Facilities Chief Ed ucation SDS
Supervisor
School Monitoring &
Evaluation (M&E),
Senior Education Social Mobilization, Chief Education
- ‘ SDS
Program Specialist | Human Resource Supervisor
Development (HRD),
Planning & Research
Planning Officer IIl | Planning & Research et Ed ucation SDS
Supervisor
Dentist II School Health Medical Officer Il | <1t Education
Supervisor
School Monitoring &
Education Program Eva.luatlon (M&E)’ Senior Education Chief Education
Specialist II Hetial Munslizmmem, Program Specialist | Supervisor
peciatis Human Resource & p p
Development (HRD)
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Repubilic nfb ri)-r Philippines
Bepartment of Education

REGION XI
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

- . Section/Unit/ Approving
Position Title Office Rater Rullioity
Education Program | Alternative Learning | Chief Education ASDS
Specialist 11 System (ALS) Supervisor
Librarian II Library Hub Chief Education | gy
Supervisor
Project . .
Development Learning Resource ghlifr‘];:?u:atlon ASDS
Officer 11 HpervISo
.. . . ! . Administrative - ;
Administrative Aide | Office of the Chief Officer IV Administrative
VI (Clerk II) Education Supervisor . Officer V
(Personnel)
¢. School Governance and Operations Division (SGOD)
s x Section/Unit/ Approving
Position Title Office Rater Avthority
Chief Ed ucation School Governance and | ASDS SDS
Supervisor Operations Division
Educatl.on Program (SGOD) Chief Efiucatlon sDS
Supervisor Supervisor
Medical Officer 11T School Health Chief Ed KIGEan SDS
Supervisor
Engineer 111 Fducation Facilities. | oo POuCRHOR | gpg
Supervisor
School Monitoring &
Evaluation (M&E),
Senior Education Social Mobilization, Chief Education
o . SDS
Program Specialist | Human Resource Supervisor
Development (HRD),
Planning & Research
Planning Officer ITT | Planning & Research | < iel Bducation 1} gpyg
Supervisor
Dentist II School Health Medical Officer Il | <! Education
Supervisor
School Monitoring &
Education Program Eva}uaﬁon (M&E)' Senior Education Chief Education
Specialist 1T Social Mebilization, Program Specialist | Supervi
pecialis Human Resource g pecia upervisor
Development (HRD)
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Republic of ri);* jjlltlippixlts'
Bepartment of Education

REGION XI
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

o . Section/Unit/ Approving
Position Title Office Rater Authority
Nurse I & II School Health Medical Officer I | ief Education
- ~Supervisor
Project Development Disaeiesn Inisfs Redustion Chief Education
Officer II Al M anagEmEnt Supervisor - DS
(DRRM) P .
d. School-Based Personnel
- y . o Approving
Position Title Station/Assignment Rater Authority
Hlemeniass i Chief Education
Nurse IT Seconda rySchool Medical Officer III | Supervisor
Y g (SGOD)
Administrative Secondary i s Adrmmstratwe
. . . School Principal Officer V
Officer IV Implementing Unit .
(Admin)
Guidance Education
Coordinator [, I, & | Schools District PSDS/DCP Program
11 Supervisor (EsP)
Guidance Counselor | Junior High School/ School Principal gs;cf::ln
I, 10, & III Senior High School P gran
Supervisor (EsP)
o Secondary Librarian II Chief Education
Selwol Librntan 111 Implementing Unit (Library Hub) Supervisor (CID)
Administrative Elementary and Administrative ASDS
Officer 11 Secondary School Officer V (Admin)
Secondar Administrative Administrative
Registrar [ m lemer}’:tin Unit Officer IV Officer V
P & (Records) (Admin)
Administrative Secondary Administrative é;lfrlz;?l\s/t rative
Officer I (Cash) Implementing Unit Officer IV (Cash) (Admin)
Administrative Secondary Administrative é;ifrizlérru\s/tratlve
Officer I (Supply) Implementing Unit Officer IV (Supply) (Admin)
Administrative .. .
Ao T i | S50 | St | psps
Bookkeeper) P & &
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Republic of ri)‘tr Philippines
Bepartment of Education

REGION XI
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

ol . Section/Unit/ Approving
Position Title Office Rater Authority
Nurse [ & II School Health Medical Officer III Chuiet Ed aian
Supervisor
Project Development Disgster Risk Beaustion Chief Education
Officer II sl Meanpgement Supervisor SDS
(DRRM)
d. School-Based Personnel
-, . . A Approving
Position Title Station/Assignment Rater Agthosity
Elementary and Chief Education
Nurse II Secon darrySchool Medical Officer III | Supervisor
Y (SGOD)

.. . Administrative
Adgumstratwe Becentzny . : School Principal Officer V
Officer IV Implementing Unit .

(Admin)
Guidance Education
Coordinator I, II, & Schools District PSDS/DCP Program
11 Supervisor (EsP)
Guidance Counselor | Junior High School/ School Principal IF;S:C;HOH
I, 11, & III Senior High School P gramm
Supervisor (EsP)
. . Secondary Librarian II Chief Education
Seho! Librerdan I Implementing Unit (Library Hub) Supervisor (CID)
Administrative Elementary and Administrative ASDS
Officer 11 Secondary School Officer V (Admin)
Secondar Administrative Administrative
Registrar 1 m lemerz tine Unit Officer IV Officer V
P & (Records) (Admin)
Administrative Secondary Administrative é;lfril;rru\sftratlve
Officer I (Cash) Implementing Unit Officer IV (Cash) (Admin)
Administrative Secondary Administrative é;:lfrir;rrus/tranve
Officer I (Supply) Implementing Unit Officer IV (Supply) (Admin)
Administrative Seconda
Assistant III (Senior v . Accountant IIT ASDS
Implementing Unit
Bookkeeper)
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Republic nf the Philippines
Bepartment of Education
REGION X1
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

o . . . Approving
Position Title Station/Assignment Rater Authority
Adr}'llnlstratlve Hlergentary and Administrative Adr.mmstratlve
o Secondary School Officer IV (Cash Oftiees
(Disbursing Officer) y sy (Admin)

- . Administrative . .
Adr?nmlstratlve Secondary Officer IV (Cash/ Adr.mmstratlve
Assistant I (Loan g ; e Officer V

iy Implementing Unit Division Loan .
Verifier) - (Admin)
Verifier)
Administrative Aide | Secondary Administrative School Princival
I & IV (Clerk I/II) | Implementing Unit Officer IV choo? rincipa
. Secondary Administrative o
Security Guard I Implementing Uit Officer IV School Principal
Secondary Administrative -
Watchman I Eepplernenitin Uk Officer IV School Principal
Administrative Aide | Central Elementary Administrative School Princival
I (Utility Worker) School/District Officer I1 choot rncipa
Administrative Aide | Secondary Administrative School Principal
I (Utility Worker) Implementing Unit Officer IV 100l Frincipa

2. For uniformity and to avoid confusion due to unexpected change in School Year
Calendar and Activities, this Office adopts the RPMS cycle of January to December of
every year of all its non-teaching and related teaching personnel including those who
are assigned in schools instead of April of the current year to March of the following
year as provided for in DepEd Order No. 2, s. 2015. For CY 2023, school-based non-
teaching and related teaching personnel shall adopt the RPMS cycle of August 2022 to
December 2023 which shall be submitted on or before January 31, 2024. Thereafter,
RPMS cycle for all non-teaching and related teaching personnel shall be from January
to December of every year.

3. Teachers (including Teachers-In-Charge), Head Teachers (including those supervising
specific subject area in the secondary level), and School Principals shall adopt the
OPCRF/IPCRF cycle based on the School Calendar and Activities of the applicable
School Year.

4. Tmmediate dissemination of this Memorandum is desired.
CRISTY C. EPE "/P

Schools Division Superi eihdent

l
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Republic of ri)—rr Philippines
Bepartment of Education
REGION XI
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

- . . . Approving
Position Title Station/Assignment Rater Authorify
Adrmmstratxve Blementomy and Administrative Adr'nmlstratlve
Assistant Il Secondary School Officer IV (Cash) Officer V
(Disbursing Officer) y (Admin)

o s : Administrative : .
Adrmmstrahve Berondary Officer IV (Cash/ Adr'mmstratlve
Assistant II (Loan . . o Officer V

o Implementing Unit Division Loan .
Verifier) g (Admin)
Verifier)
Administrative Aide | Secondary Administrative School Princival
Il & IV (Clerk I/11) | Implementing Unit | Officer IV chool Frincipa

: Secondary Administrative -

Security Guard I Irnplemeniing Unik Officer IV School Principal

Secondary Administrative .
Watchman I Irnuplerenting Ui Officer IV School Principal
Administrative Aide | Central Elementary Administrative School Princial
I (Utility Worker) School/ District Officer 11 'P
Administrative Aide | Secondary Administrative School Principal
I (Utility Worker) Implementing Unit Officer IV P

2. For uniformity and to avoid confusion due to unexpected change in School Year
Calendar and Activities, this Office adopts the RPMS cycle of January to December of
every year of all its non-teaching and related teaching personnel including those who
are assigned in schools instead of April of the current year to March of the following
year as provided for in DepEd Order No. 2, s. 2015. For CY 2023, school-based non-
teaching and related teaching personnel shall adopt the RPMS cycle of August 2022 to
December 2023 which shall be submitted on or before January 31, 2024. Thereafter,
RPMS cycle for all non-teaching and related teaching personnel shall be from January
to December of every year.

3. Teachers (including Teachers-In-Charge), Head Teachers (including those supervising
specific subject area in the secondary level), and School Principals shall adopt the
OPCRF/IPCREF cycle based on the School Calendar and Activities of the applicable
School Year.

4. Tmmediate dissemination of this Memorandum is desired.

(ﬂ,{//

CRISTY C. EPE
Schools Division Superin ex{\dent
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