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REGION XI ”““l//%f

SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

January 4, 2024

DIVISION MEMORANDUM
No. 033  s. 2024

SUBMISSION OF INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW
FORM (IPCRF) CY 2023 AND OFFICE PERFORMANCE COMMITMENT AND
REVIEW FORM (OPCRF) CY 2023 AMONG THE NON-TEACHING AND
RELATED TEACHING PERSONNEL OF THE SCHOOLS DIVISION OFFICE
AND SCHOOLS

To:  Assistant Schools Division Superintendent
Chief, School Governance and Operations Division (SGOD)
Chief, Curriculum Implementation Division (CID)
Education Program Supervisors/Public Schools District Supervisors
Administrative Officer V
All Section/Unit Heads
All Non-teaching and Related Teaching Personnel of Schools and
Schools Division Office

1. This Office directs all non-teaching and related teaching personnel of Schools
Division Office and Schools to submit their CY 2023 Individual Performance
Commitment and Review Form (IPCRF) and Office Performance Commitment
and Review Form (OPCRF) on or before January 15, 2024, to the Human
Resource Development Section (HRDS), School Governance and Operations
Division (SGOD).

2. Enclosed is the copy of the Division Memorandum No. 720 s 2023 dated
August 30, 2023, entitled “Revised Signatories and Other Matters on
Individual Performance Commitment and Review Form (IPCRF) and Office
Performance Commitment and Review Form (OPCRF) of Non-teaching and
Related Teaching personnel for guidance and perusal.

3. Immediate and strict compliance of this Memorandum is desired.

—

CRISTY C. EPE CESO V
Schools Division Superintendent f

-

As stated
Reference:
FN: DCA_HRD_OPCRF/IPCRF CY 2023 submission

<% Address: Capitol Complex, Brgy. Cabidianan, Nabunturan, Davao de Oro
Contact No.0951-387-1728 (TNT); 0915-399-7779 (Globe)
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Republic of the Phnlippines

Bepartment of Education
REGION X1
SCHOOLS DIVISION OF DAVAO DE ORO

RECORIXS St

30 AUG 2003
EE 2V

15?2

Office of the Schools Division
Superintendent

DIVISION MEMORANDUM
No. [ 20 s. 2023

COMMITMENT AND REVIEW FORM (OPCRF) AND INDIVIDUAL COMMITMENT

To

August 30, 2023

REVISED SIGNATORIES AND OTHER MATTERS ON OFFICE PERFORMANCE

AND REVIEW FORM (IPCRF) OF NON-TEACHING AND
RELATED TEACHING PERSONNEL

Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors

Public Schools District Supervisors/

District Coordinating Principals

Public Elementary and Secondary School Heads

Teaching and Non-Teaching Personnel
All Others Concerned

AR B RIE VA
- Y

v

1. Effective CY 2023, the authorized signatories on Office Performance Review and
Commitment Form (OPCRF) and Individual Performance Commitment and Review
Form (IPCRF) of Non-Teaching and Related Teaching Positions are as follows:

a. Office of the Schools Division Superintendent (OSDS)

- g Section/Unit/ Approving
Position Title Office Rater Anthority
Ancillary Services/
Attorney 111 Logal Unit ASDS sDs
Finance Section/
Accountant III Accounting Unit ASDS SDS
Information Ancillary Services/
Technology Officer | | ICT Unit s 505
Administrative Administrative
Officer V Services Section SEE 50
Administrative Finance
Officer V Section/Budget Unit =L oo
Administrative
Administrative Services Section (Cash, | Administrative ASDS -
Officer IV Personnel, Records, Officer V
Supply Unit)

Address: Capitol Complex, Brgy. Cabidianan, Nabunturan, Davao de Oro
- Contact No.0951-387-1728 (TNT); 0915-399-7779 {Globe)
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A epublic of riy;‘ Philippines
Bepartment of Education

REGION Xl
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

e . Section/Unit/ Approving
Position Title Office Rater Authority
Administrative Adrr}lmstranye Administrative
Officer 11 Services Section/ Officer V ASDS
Payroll Services Unit
S . Administrative .. .
g;lfxi'xcx;:xlsltratlve Services Section/ é?f: ;rrn\s/tratlve ASDS
General Services Unit
Administrative Finance Section/ Administrative ASDS
Assistant [, 11, I11 Budget Unit Officer V
Administrative Finance Section/
Assistant IT, TIT Accounting Unit Accougtant LI ASDS
e ; s : Administrative
Adr_mmstratlve Other Offices Admmnstrahve Officer V
Assistant II, 111 Officer IV .
(Admin)
SDS, ASDS, Admin Administrati
Administrative Aide | (Cash, General Administrative o ffIi?fer v =
VI (Clerk IIT) Services, Personnel, Officer IV (Adiiiin)
Records, Supply) :
Administrative Aide gecll‘vn;lcr;?;?;g;i / Administrative Administrative
III & IV (Driver) Cahenal Sopvins ik Officer 11 Officer V
Administrative Aide geiﬁzsg::;i / Administrative Administrative
I (Utility Worker) Caoin ) Barotionilias Officer 11 Officer V
b. Curriculum Implementation Division (CID)
Y : Section/Unit/ Approving
Position Title Office Rater Authority
3 . Curriculum
gslzfr\]::gg:atlon Implementation ASDS SDS
P Division (CID)
Kinder, Araling
k Panlipunan, English, ; :
Education Program SR Chief Education
S - EsP, Filipino, PN SDS
upervisor MAPEH, Math, uper
Science, TLE
Plzlbh‘c Schools . District Office Chief E.ducatlon SDS
District Supervisor Supervisor
: Address: Capitol Complex, Brgy. Cabidianan, Nabunturan, Davao de Oro
-~ Contact No.0951-387-1728 (TNT); 0915-399-7779 (Globe)
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R epublic of the Pinlippines

Bepartment of Eburation
REGION XI

SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division

Superintendent

i x Section/Unit/ Approving
Position Title Office Rater Authority
Education Program | Alternative Learning | Chief Education ASDS
Specialist 11 System (ALS) Supervisor
Librarian 11 Library Hub PaE iy | asee
Supervisor
Project ; :
Development Learning Resource ghlef Ed e ASDS
Officer II i
s : : : : Administrative : .
Administrative Aide | Office of the Chief . Chief Education
: . ; Officer IV 5
VI (Clerk I1II) Education Supervisor Supervisor
(Personnel)
c.  School Governance and Operations Division (SGOD)
o : Section/Unit/ Approving
Position Title Office Rater Authority
s Ed o School Governance and | ASDS SDS
I Ts i, Operations Division
Educatl'on Program (SGOD) Chief Efiucatlon SDS
Supervisor Supervisor
Medical Officer Tl | School Health CHIERuGHOR | eps
Supervisor
Engineer I1I Education Facilities | Crief bducation | oy
Supervisor
School Monitoring &
Evaluation (M&E),
Senior Education Social Mobilization, Chief Education
= . SDS
Program Specialist | Human Resource Supervisor
Development (HRD),
Planning & Research
Planning Officer IIl | Planning & Research Chhiet E.d g SDS
Supervisor
Dentist II School Health Medical Officer 111 b E.d M
Supervisor
School Monitoring &
Education Program Eva.Juatlon .(M&E)’ Senior Education Chief Education
Specialist II Hocia sl aton, Program Specialist | Supervisor
g Human Resource gy P
Development (HRD)

. Address: Capitol Complex, Brgy. Cabidianan, Nabunturan, Davac de Oro
, ~  Contact No.0951-387-1728 (TNT); 0915-399-7779 (Globe)
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Republic of the Philippines
Aepartment of Education

REGION Xl
SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

b . Section/Unit/ Approving
Position Title Office Rater Asitliity
Nurse [ & II School Health Medical Officer III g:}‘)‘i fi‘izfa“"“
Project Development Bisziater Rik Redyctpn Chief Education
Officer II and Management Supervisor o
(DRRM)
d. School-Based Personnel
Position Title Station/Assignment Rater ‘:gﬁ ;‘(;:ilt;g
T —— Chief Education
Nurse II Ty Medical Officer Il | Supervisor
Secondary School (SGOD)
5 ) Administrative
Adgumstrahve Secontary . g School Principal Officer V
Officer IV Implementing Unit (Adwmitn)
Guidance Education
Coordinator [, II, & | Schools District PSDS/DCP Program
11 : Supervisor (EsP)
Education
Guidance Counselor | Junior High School/ s
I, & I Serion gk Shioal: | LR gﬂ‘;ii_ifs‘or i
= et Secondary Librarian II Chief Education
Sehigel Eiprarian Il Implementing Unit (Library Hub) Supervisor (CID)
Administrative Elementary and Administrative ASDS
Officer 11 Secondary School Officer V (Admin)
i Administrative Administrative
Registrar 1 Inf()lnrr:r)\, ting Unit Officer IV Officer V
e & (Records) (Admin)
s ’ T . Administrative
Administrative Secondary Administrative Officer V
Officer I (Cash) Implementing Unit Officer 1V (Cash) (Admin)
Administrative Secondary Administrative g?fi:l ggxztranve
Officer I (Supply) Implementing Unit Officer IV (Supply) (Admin)
Administrative s e
Assistant I1I (Senior - . Accountant III ASDS
Implementing Unit
Bookkeeper)
Address: Capitol Complex, Brgy. Cabidianan, Nabunturan, Davao de Oro
- Contact No.0951-387-1728 (TNT); 0915-399-7779 (Globe)
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Republic of the Philippines

Bepartment of Education

REGION XI

SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent

Position Title Station/Assignment Rater ilzl}::):gg
Adrmmstrahve Elementary and Adiminiskative Admlnlstratlve
Assistant 11 e Sihodl Officer IV (Cash Officer V
(Disbursing Officer) i ceElY () (Admin)

s ; Administrative " :
Admlmstratxve Secondary Officer IV (Cash/ Admlnlstratlve
Assistant I (Loan : ; e Officer V

2 Implementing Unit Division Loan .

Verifier) o (Admin)
Verifier)

Administrative Aide | Secondary Administrative School Principal

I & IV (Clerk I/11) | Implementing Unit | Officer IV S

: Secondary Administrative _

Security Guard I Implementing Unit Officer TV School Principal
Secondary Administrative b

Watchman I Implementing Unit Officer IV School Principal

Administrative Aide | Central Elementary Administrative School Privisioal

I (Utility Worker) | School/District Officer II e

Administrative Aide | Secondary Administrative i

I (Utility Worker) Implementing Unit Officer IV oy o

2. For uniformity and to avoid confusion due to unexpected change in School Year

4.

Calendar and Activities, this Office adopts the RPMS cycle of January to December of
every year of all its non-teaching and related teaching personnel including those who
are assigned in schools instead of April of the current year to March of the following
year as provided for in DepEd Order No. 2, s. 2015. For CY 2023, school-based non-
teaching and related teaching personnel shall adopt the RPMS cycle of August 2022 to
December 2023 which shall be submitted on or before January 31, 2024. Thereafter,
RPMS cycle for all non-teaching and related teaching personnel shall be from January
to December of every year.

Teachers (including Teachers-In-Charge), Head Teachers (including those supervising
specific subject area in the secondary level), and School Principals shall adopt the
OPCRF/IPCRF cycle based on the School Calendar and Activities of the applicable
School Year.

Immediate dissemination of this Memorandum is desired.

CRISTY C. EPE /
Schools Division Superinﬁe;ndent

{
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A epubilic of the Philippines

Bepartment of Education

REGION XI

SCHOOLS DIVISION OF DAYAQ DE ORO

Office of the Schools Division
Superintendent

s . x y Approving
P

osition Title Station/Assignment Rater Anithority
Adr_mmstrat]ve Elesiesitary-and PET—— Adfmmstratlve
s RSiRig H Secondary School Officer IV (Cash ey
(Disbursing Officer) Y dpestV'{(Cadhy (Admin)

5.5 : Administrative - "
Adl.mmstratlve Secpridary Officer TV (Cash/ Ac}mnnstratwe
Assistant II (Loan . ) o Officer V

i Implementing Unit Division Loan :
Verifier) - (Admin)
Verifier)
Administrative Aide | Secondary Administrative School Princial
I & IV (Clerk I/T1) | Implementing Unit | Officer IV T A

; Secondary Administrative o

Security Guard I Implementing Unit Officer TV School Principal

Secondary Administrative -
Watchman I fmplementing Unit Officer IV School Principal
Administrative Aide | Central Elementary Administrative o b ol Bt
I (Utility Worker) School/ District Officer 11 . ey
Administrative Aide | Secondary Administrative School Principal
[ (Utility Worker) Implementing Unit Officer IV P

2. For uniformity and to avoid confusion due to unexpected change in School Year

4.

Calendar and Activities, this Office adopts the RPMS cycle of January to December of
every year of all its non-teaching and related teaching personnel including those who
are assigned in schools instead of April of the current year to March of the following
year as provided for in DepEd Order No. 2, s. 2015. For CY 2023, school-based non-
teaching and related teaching personnel shall adopt the RPMS cycle of August 2022 to
December 2023 which shall be submitted on or before January 31, 2024. Thereafter,
RPMS cycle for all non-teaching and related teaching personnel shall be from January
to December of every year.

Teachers (including Teachers-In-Charge), Head Teachers (including those supervising
specific subject area in the secondary level), and School Principals shall adopt the
OPCRF/IPCRF cycle based on the School Calendar and Activities of the applicable
School Year.

Immediate dissemination of this Memorandum is desired.

CRISTY C. EPE | |
Schools Division Superinéeﬁldent
L
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